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%.4. STTHRI/ITI/Cehes W FefereT AU | SRTOM | &S wevrar | B Bt @ gferera gerid
S.No. SifrTRAY ARy & A9 FUTISA™ | Gazetted Non- T ® 1. 25% q
Names and Designations of the Gazetted | (proficient in
Officers/Employees Hindi) 2. 26% ¥ 54% TH
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2. FNEd d Y § $ FR 9T U SU ARG U4 SHH ST WR & SRRl T FFge] 0’ R §
T T Hferered

f&<t o ydtora oo Se9 ARGl | T SRR BY | FITIAD PRISY | a7 IAMRIBRT | IAh FRT S

& A T IS WA FIR | RIENATRRR | @ESUR | FYRKR

gfere Suetey SueTey 8?7 ffddaet | A dem

RIS TS &2 PR &2 T Tfere

T &2
1.
2
3.
4,

P T&AT

3. oSt IrfuferI, 1963 &Y eRT 3(3) H SfearRad BRI i wveaT, ™ $-7er, NI v =7 3ffHerrs anfy
& ATETH W AT AT Y ST WY enfireT & (3)

A | SRy | REAY

*1. | AMY 3T General Orders*

2. | SIfRTEAT (Notifications)

3. | U fasifeRm/fewaforIT Press Communiques/ Releases

4. | 9fdSIW Contracts

5. | PIR Agreements

6. | (Gﬂﬁﬁ'&"{) Licences

7. | ®Rie (JTFSY) Permits

8. |CR & B 3R Aifed (Mfder Fz= iR FfdeT o)

Tenders Notices and tenders forms
(1) spa/feshT HeE Pertaining to Sale/Purchase

(11) Rifder/era PRI Heel Pertaining to civil/other

work
9. | d&cT Resolutions
10. | 99 Rules

11. | g Notices

12. | G99 & WP e IT a1 FeAl H I TRONT DIISH-0
(Raet & 3reTman) Official papers (other than Reports) laid
before either or both Houses of Parliament

13. | GG P Ueb e H AT ST Fal H T T (+7eb 3R 3
RAE Administrative and other Reports laid before either
or both Houses of Parliament)




14, | g AT 3 RUIC ST 310 & ITacR Braferdl dl Holt
T Administrative or other Reports sent to higher offices)
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4. TR HAY S BT VSl TS BIgel BT IRT (1)

(1) | fommEr & SR Fefre A 7ot ST @ fapamt gt Soft TS

(2) | s A fobaeiT Prged feet 7 9ol 18

5. ARARTHET R IR SODI/BISEl BT SRT (2)

(1) | SfraRmEe TR WR fhdet o SR & T

(2) | T 3 fodT oot Bl PRIATE faal A P Te/PRIged faal § IRT fhy
N

(3) | AiaraTHe TR A WY ARY Y 1T el BRI

(4) | Pact &S 5 SIRY fY T BrTSITeT

6. XTSTITNT o, 1976 & fora 5 & Sfeiar & & wreet (g7 fedt & ereetmerRer usit oy ot enfirer fepa SITQ) o=t & Seay
a1 RRART (377 $-51eT, WImT Ta o1 SifeeTsT a7 o Ares 3 mme o oft enfiret g ) (4)

(i) | <t o U7 9l Y et AT

(i) | 37T & forem & Sea foT S orufére =18 o

(iii) | 37T & fobemt & Sear B fenmedt 7 fog g

(iv) | 37T 3 febeT o S Uit 7 feg g

7. 3ECH H UTed Ul & Sea &S A Ry o i Rreafty (Fae ‘@ w6 @ e Rea smfaa sfag) (5)
(37 ther, $-9eT FRT TS/ =AY &t e oY enfrer Y Simg)

(Letters received/issued through Fax, e-mail etc. may also be included)
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(3) fS7dp Scar 3RS F fev My
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8.  SITMNI/SHII/CH® SIRT AU AR W T O W WA TG I /ISR DT AR (6)
(37 therT, $-9eT FIRT ATCa/Ife gl &Y FReT ot enfiret &Y SI)

(Letters received/issued through Fax, e-mail etc. may also be included)
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(i) ‘P §7 9 Red &

(i) | =dfeas

@) | FET TR & I FHAC/ TR BT/
AT TS T AT 1T O i
(i) | @ a9 Reg &

(ii) G T Red 8
(i) | T aFHARRAE

9.  wrgAl/afa/E-ifRT uR feruur erae &1 <Rt (7)
fedt = foret 78 fewafort & gat &t e
3T H fored} € fevafirat & geat dhr T
$-3Mthe & HTea J Tt 78 fewaforat &t dwear

* & & fewqur-gsat T TURT R T MY I DA ol 5T I56 T STTHT I56 2T 3TTE 4 e foRa 8T I8 DT YT I53 T 1Y
10, FTToY PreR/pTqer TRy STy e g o1 Rrmer Saierireiifat s & e (9)

forTehT BRIRTE/RIged STRT fehy TQ SehT wear

Pl AT Aoy | e HeRr | v v & oy

SfiReey JoTRAT™a S5h
(TETIeTE Y Sregerar ¥ AFI=T da%)

11. RN & ofidfep anfe & fvmedenvor & Rrarfa

P IfAvCR freTep ofrefep e o ofafea & 4 | afs oot 5 wfafer iy & =21 & s
o fomdt & & oY & oY e 3 BT STt
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13.

14.

PRI H I IS T Ag) 31 Y T

Bl A& Hae ST F
1. 39S dI Are} (Rubber Stamps)
2. dTaE  (Sign Board)
3. e (Seal)
4 g efly  (Letter-Heads)
5. am-yg  (Name- Plates)
6. fafSifdT &S (Visiting- Cards)
7. soi/feet  (Badge)
8. N (Logo)
9. IIEATd  (Charts/Maps)
ITeRT & ofia anfy & fpmiiesor i Reafey
e IAveR feTop ofrefes e o wfafear &t d | afs it 7 ofdfan i & =<t &
ofiefr fame & &Y e & STt Y e Y SATET
() STTMRITHRT H TRART H 37T ATt HrJe”/eiueq
P T e R | &S A fopg T Bt Y aitreraar | vgedi R R 9 fpg g
HIERIDT FET &rf Y Tfcrercar
(@) &S o were R WivedaRl Hf TSR T FFegex ufdterr Hf Rraf
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(i) | PIRRPHA P AT | PRI W AT A DA P | PRI UR fat | TFR1&T0r o forg Qv
o ARPINASTRAT | aTet srferepriRal SefemiRar | afreror ares arer siiterRaimeerar
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foafirarersfiRe clerks/typists

ATH g Pl HET FTITERT | g &R RTIFN- | FIT T ARPaR
PHIPM UG | o | o &S T o ot
24 &7 P PR &2 A §?
1
2
3
4
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ol AT
ammerferfies Stenographers
T T el T AT ITH FTIRE | wmaIEN- | T iR
smyfafraram | smerferfy Pt & f&er 7§ arf
anfara 82 S §2 PR PRy &2 BT &2
1
2
3
4
Pl AT

STTHRI/ITT &RT e/ § S1¢ S arer Arebig qfsRisacersa vt (Forms) 6t wear

el T et feat haeT IS fovmst wa &
H9% AW (Standard Drafts)
T AT et foar § heret SIS A fomet wa o
T siferaiRiaT gR<@Tall § afaf¥r (Entries in Service Records/ Service Books)
(3 ShefeT FATTT SIHTT FIRT ¥RT 311Q)
BT AT I7eht e i mfafdar f&st | afe it o nfefan f&et 9 et &t ot ar
o e & P TP Y SITEIT
3faer IR wR & frsma=T
T T e a SUIE &SR HTT A formdt wu o
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22. foremoe iR TER oR fopaT I Pet =

() | srEeRimMmETN, Fweie ofy (Ric Fifsam & A & Rsmo iR vaR R o i @<

e Tt/ Bromit 5 3roT g TeT P TG

‘P gTH

g eTH

e T

(i) | soraeite (&.dY./Mrew o) Are & fremma 3k waR W fFar & @<

feShfermt/Brmdt = 3ol &I | A BT G

‘P aTH

G T H

e H

(iii) | TR, Bifdm) oy & A ¥ fpam wam @<

feyferame/Brmdt = 37T o &rTRT TeT o Pl @

‘B qTH

G T H

a7 eFH

23. (@) wfreror eRiEH

() RFTET # SATATITCT TfRTerur pRIshHI T FeT

(i) | o<t H1eg™ A ST

(iii) | eIt 9T 5 S

(@) wfdreror ARl

@) frTET o IR AT Y ot FeT

(i) | recyfere ares o weeam

(iii) | bt SRS & AT T FeT

24. Y199 Publications

%. 9. T BT AT fecy/foam) vy & ot I F

# QIGERT FHIORT vl § fob H ARl o & SUJaT ST bl STiel R it & 3R I8 &% YR A T 3R @
gl

I hereby certify that I have personally verified the above information and that it is complete and
correct in all respects.

ROTE TR FR aTer HHaATY & TATER STTHRI/ITI/Ceheh & TeT & gRITER

L1 T L1 ST
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* JSTHTST AT, 1963 T ERT 3(3) b TR AHI AT H [FefeTRad Ffeaferd § -

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in
general orders:-

(1) S e, ol am ergeer o frrfir v & forg 8 ok S wemlt wer & &,

All orders, decisions or instructions intended for departmental use and which are
of standing nature;

(2) Ol ATQeT, IR, U, SO, AN AT ST ARepRY HeRAT b THE JferdT FHEl B
e F & AT I7b foTv &
All such orders, instructions, Letters, Memoranda, Notices, etc. related to or
intended for group or groups of Government employee;

(3) 0 It uRue S fariir TRIRT & T & A1 IRBRT ey & ferw & |

All circulars whether intended for departmental use or for Government
employees.
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