
Sl. No Employee 

Code (Must 

be Unique)

Appell

ation

Official 

Name

Gender Date of Birth

(DD-MM-

YYYY)

Login ID

(Must be 

Unique)

Email ID 

(e.g. abc@nic.in

Must be Unique)

Mobile No.

(Must be 

Unique)

Designati

on

Designation 

Rank Name

Type of 

Appointment

Designation 

Appointment Date

(DD-MM-YYYY)

Under 

Probati

on

Service 

Identificati

on Number

Service(IAS, 

IPS, CSS etc.)

Cadre Date of Joining 

Govt. Service

(DD-MM-YYYY)

Allotment 

Year

Source of 

Recruitmen

t

Post 

Name

Post 

Rank

Nature 

of 

Posting

Categ

ory of 

Post

Orgnization Unit Name 

(Refer the 'Org Unit and 

Hierarchy' Sheet)

Marki

ng 

Abbr

Parent  

Markin

g Abbr

Is Primary

(Yes/No)

(Primary is assigned to Single 

Post for an official)

Is Ou Head

(Yes/No)

(OU Head is assigned to 

Single Person in a Unit)

Order 

Numb

er

Reason for 

creating 

this user

Order Date 

(DD-MM-

YYYY)


