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P91 RUIE 9=7 ¥ Ugal FrafeRed ey g o

1. U G fbar S fo I8 Ruld & fom el & wHu= & are efterforefier JISTHINT S/ HeT &
RIRRECISIN

2. PUIT IR for el & sfiars! & o fUeet! foMTEr & fides ised (bracket) 7 T ST |

3. Py RUIE H St 1S AT DY Gh! Sid PR il oy |

4.  uAT fodT T Pl BT TTell T BIST 9 |

5. T/ 4T/ Uhds H 3R Dl & GHE 3| forg feam 9y |

6. PUAT NUIE UR ITHNT/UHFT/ Teheh b TEIT b BETER Afed Scb AT 1R IS &l e oY
BT AR |

7. UAT IARINTT AT TR H BN IR foRg R aF A |

8. ‘@ &F (IR ULy, IcRiad, feR, IRES, T4 T, BARTIG, IO, frraer ueer

g Tt Il AT JISHM 9 MR ST G Refd el GRBR & DRI a7 YRy ol
RIS TR /HEAT) oI @ & (FERTSE, ORI, UoTd Idl 31k IuhTg, T 31k
<IT TAT ST T TR &Il 96 AT 87 H AT I TRAR & HRATAT 7T IReS D
RTSERT FANTITATY /TR ) 7 & (Sh “ iR <@ &l o U 0 I3t Y wigax A ey
oY 3R g9 Refd FrailT ARAR & BRITAT TAT URYS B IISERT TRIFTTATY /TRl )

& 9 wetorar (Proficiency in Hindi) - fodt wHaRt & SR & a7 |93 Sem fb S f&ct o
TAIOTAT OIS & IS S -

(@) Hfcem TRIeT a7 SUD FHHE IT ST IJoack DIg NI feal ATed™ & wU H 39T PR 3or
CIRECEI

() AT ORET 3T TS URIET & FHGE AT AN SoacR [T 3T Uster 7 f&t ar
A U dhfedd AT & w5  forar o, are@r

(1) 9 g YOI AT/ HRe & o S B F vdorar urea |

&Y @1 srRfaras o9 (Working knowledge of Hindi) - oy oHfart & aR o I8 aw9=1m
ST o S T2t T drRiNaTees $T9 UTed o foram &, Ife S+ -

(@) Hfcwd Tter A7 Iqh AIHET AT I Soaa) U Bt fawer o arer Shiof &t 7; arerar

() =T IRGR hT &t Feior DomT & ki RN TTsT Tier 37 99 TR GRT fasiy
fafarse o & uet & ey § Fuffd oIg fre=1 Tav uterm Sl & &;3rear

(1) P IRBR gRT 39 T fafafRa oig s uter S<iivf a— <t &; ar

(&) 9% I8 Tvor oxar/arar & for S & o yeftorar urea & |




& & vt g | He e fommEY e Rare

.......................................................... DI ST AT
TR /THTT /TBDB DT AT .vevveereereesresssesseesnnessessseseessssesss ssesnses
rftrpIRAY /aaRal & & st 6t Reafer (@ a7 Svae sHaiRal o Breax)
%.9. ITATT /9T /Udha & e wofd | Ry | & A ydtorar | B ot 31 uferd gurie
S.No. | arfereTRaY /aaTRal & T/ T ue= | Gazetted | Non- e 1. T Fxa &
Names and Designations of the Gazetted | (Proficient in 0 -
Officers/Employees Hindi) 2. 25% T &
working in the Section/Division/Unit 37e1qT7 3. 26%9 50% dP
i+ Lach
PRIGED T | 4. 519%9 75% TP
T 8 (Having IR
working
knowledge of | 5. 76% ¥ 3iftr
Hindi) 6. aa-vfaea a=a &
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2. & A vrefioraT v SU AT /FTee 19 SHY 9o Wik & SR Rt eRgexr R i A wrf o1 wftrera
& = yeftorar wre S T ARBRI P | FATSTD PSR | AT ARBRT | STP TN 39
arferTRat TR | W AR | @ISO W | P R
& IR 9 IS e Sy SYetey & ? T 5 arf A B BT
INETER ? IRAE? fraa T s ?
1)
2.
3.
4.
Pl AT

3. IoTTT AT, 1963 &t arT 3(3) # SféRad @rreia Documents specified in Section 3(3) of
Official Languages Act

Tt

Pl Pad f&t
(f&<r-sqet) '

3t i

AT 3T (General Orders)®

2. | 3Iferg=T (Notifications)
3. |vw TasifeRr/fewufory

Releases)

4. | dfdem (Contracts)

(Press  Communiques/

5. | <R (Agreements)

6. | TSR & W MR AT (Notice and forms of tenders)

7. | gdey (Resolutions)

8. | I (Rules)

9. |HdT & Ub e H AT IFI WAl H IR WK
Fra-v= (Raef & aremarn) (Official papers laid
before a House or both the Houses of Parliament
(other than Reports)

TS P U e H AT QAT el H U JAMD 3R

3= Raié  (Administrative and other Reports laid

before a House or both the Houses of Parliament)
11, | v a1 3 RUIC ST 31U | Soack driterd al

ST T$ (Administrative or other Reports sent to
higher offices)

10.

* I IRy iy it T AT TS # |



3 -

4. Tt & SR Bl /et W o 7€ feva T *

Tt o ol 75 fewaforT o gsaf ol v

it F ot 75 feuforat & gsat Bt wem

(M) | gt feoafort & gsat &t wwear

* gl Y | Y T Ul Sid T e 37 H & HY WY |

5. R & e af F ferreiaor it Reerfer

Pl IR o oftefep o ot wiafear &+ If woft § wifee & =
AT et & & et & & STt ar
B 3 P SE
6. SUsH &S P AT Y Y Gw&ar
ool Hae S F
1. &S P A (Rubber Stamps)
2. o oy (Letter-Heads)
3. aJm-gg  (Name- Plates)
4, fafsfeT @€ (Visiting- Cards)
7. (@) SITHNT/HHRT | TAFT & S qTet HRGeR /Aueiq
T T A st PR R TR fpe g
SR Y Tfcraraar
DGR /AU
(@) & A Gere AR SivcaaR) Hf TSR T3 FFgeR Treor it RAufy
(i) HIFCAIR BT T AIFCRIRT BT TANT S el
IfPIRAT /FHeRat 6 ST
(i) | oo aiftmiiat /oot IR R i o PR IR & a7
& gET TfRrfarat i Sear TR qTAT B AT




8. 3 ® U U= & Sea Bl # Ry oM Fr Rufey (daer ‘@ W& @ &9 # R sraferat & forg)

(37 e, $-et a1 TTeT /AT Tl Y e ff nfive 6 9mg)

(Letters received/issued through Fax, e-mail etc. may also be included)

ek e RG]
(1) ST o VTS U= Y T
(2) 379 & fhaml & Scar &l ° feu 1w
(3) g 4 TohaHT o Scax St A 127 1Y
(4) 379 & fhae1 & ScoR U ST+ sraféra <1at o

9. XAy ux (R swarerRa v=y 9feq) (roramer 4, 1976 & = -5)
(37 thaw, §-9e1 TR UTT /9T w=t it e | e 6t 9)

(Letters received/issued through Fax, e-mail etc. may also be included)

®) | T v vl Bt ot wEm

W) | 3™ el P Ieax feal 7 7 1q

) ™ o Tl & Seax 3WSIT A fou 1w

) 38 3 fohdml & I} ST ST J7afare A&t o

10. 3T /9T /T@d GRT U SR | ford 10 vt o7 <4iRT (F 6%aT 8 g 9 3 afdfq wat & arftiRa)
(37 thar, §-er SRT vITeeT /IR A ot i off anfiver &Y 9Tg)

(Letters received/issued through Fax, e-mail etc. may also be included)

&/ Faa | Aot | Y/
feuY | s | wATdr | foumd
w0 H A | HUH NS
T | TUAT

BT %

(@) | @ 3R @ &3 H I5T WPRI T I BRIferdl 3R
R-axaR safRal @ 39 T UF ST

() P aa S e E
(ii) T A N R &
(@) | 7T PR & S TR/ R9rn /erafet /SuwHt/
eI 3MfE &Y A9 T =7 ST
() P 8T R &
(ii) T T R &

(i)

P gF H R E




11. forfire /ergfiRe clerks/typists

M g Pl ST TSRt | ®aftd | wmaef- | = e
H oM NURad? | Tefirama | A | fhdsdfw=a
- PR PR &7 -4
]
2
3
4
5
Dol GET

12. angfafds Stenographers

M g ol ST TS NG | T fRd | Frd pvft-andt | i 9 iR

PTHH MG R? | LI Ima | R A pf v | &S orf

&2 &7 TR &2
]
2
3
4

P AT

13.  SFTRT/ 79T SRT FrefRe /ST 7 ATg oI aet for /Agaereersa Bt (Forms) &t s

P G e &t o aae ST A oot v

14. ¥M® #4Ie (Standard Drafts)

o G e f&dt o aae IS A oot v o

15. 9T if¥rerat/dar gRaatei A ufaf¥at (Entries in Service Records/ Service Books)
(3R P BT FrIferT HAR ($-111), HTHITEIR Bircla TAT TIRSR FRT HRT W1Q)

T T St T o wfafta Rt | afy ot o wieften R A 9 it wft o
¥ &Y ITeft & Y qb h SITG T
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16. T Priqd/ariga o1fS wRt 6y 77 S fvrily do@t /ahemT /amiEar s & g

7t PRI/ Brfged SIRT THT 17 It HeE&T
gawe | FRAI | st A IR | R v § ot
offsReer TreTRAYS d3h
(FETRY®/agad  \Ra/feq  eaeeR
$T T ¥ U $59)
3 TR S /T Her /ST e
17.  Rger R wR & fasmae
Pl G P &S d | haer S A Rmft wo &

1

18. Tremus iR yaR W fovam 1T Foor

(i) | orEaRi/ufr@re, Fwee afy (fic #ifear) & A | Rsmue &R R W fomar = @<

5] PRl 31 TG o
‘@ e H
g & H
ar e
(i) | soracite (. /freT onf) Jre | Rsmu= 3R TR o fovar T @<
‘@ e H
T e
aroeFH
(iii) | yeA(dR, BRET) 3Nf & AT | fovam T @
‘@ e
G e
ar e
19. RN FHRIE 3nfy
P &+ ST H ey wvu

I GHRIET DT GT ST Faer | =H=07
T AT 3T BRT—Y SINT fhT 7T




20. (@) ufRrgw sRiGT

(i) TCHTET 3 STRITTC TfRTaToT BHrRishAT T T
(ii) TeaT JTegs & St

(iii) el —SJett AT 3 3rford

(iv) TSI AT 7 ST 10 Hfdreqor

(@)  ufergor arft
(i) foHTET o IR B ot HeT
(ii) T /et el Y e
(iii) et TSI H AT bl HET

21. WHEE Publications

%. 9. Skl Pl T &Y/ fomet w0 5 e TS H

22. YIS BT MY Scaxalided (Responsibility of compliance)

STTHRT/ AT/ Teheh o UHIRT/ TeIT GIRT XISTHTST el FRHT & SFUTer I G PRl o ol T e 3o T &
TAT ST &Y N AT dhF T I Hl TS 8 |

23. | 3TN/ UHRT/ U GIRT IISTHINT HIfT & HRIFIIT T FaR-TIR & fofg fhy T U {99y Bt ol <IRT &
RTThT AT S T & 31T DicH! o 1 < off Fal & |

24, |RUE A | 99 9 &b BROT

H TAGERT WHITO ool & 1 37 SIfehT U o ST TFdBR! 6l S o off § 3R I8 SR THR 9 T iR FE 8 |

| hereby certify that | have personally verified the above information and that it is complete and
correct in all respects.

R FIR A T1et FHART & sFTER IR /T /Uahes & UeT & SETaR
AT oo s AT vttt
51 RS L5 1 RS

LS5 12 BV, eveviereeeresesie e erens et re s enens



* IroraTeT SRR, 1963 B g1RT 3(3) & IR WM ARy A Fr=ferRaa aftafer
&:- (w3 & gfRem)

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in
general orders:-

(1) ¥t ameer, fofr a1 Srgcer St farfiar TRIRT & forg 8F 3iiR S Wit waR & &
All orders, decisions or instructions intended for departmental use and which are
of standing nature, . .
(2) ¥ T oTRY, IR, W, SO, AT 7S S TRBRT BHATRAT & g 37T Tl
& Y F & TSP forw &
All such orders, instructions, Letters, Memoranda, Notices, etc. related to or
intended for group or groups of Government employee; .
(3) W o uRu= ST forriir TRIRT & forq BF 7 SRR et & fole & |
All circulars whether intended for departmental use or for Government
employees.
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