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Sub: Maintaining punctuality and adherence to office timings - reg.

It has come to the notice of the Competent Authority, HRDG that some staff in CSIR Complex is not following the
office timings diligently which in turn is adversely affecting the overall working environment in the Complex.
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It is therefore advised that all staff members including contractual staff members should invariably adhere to the
office timings scrupulously failing which further necessary action as deemed appropriate may be taken against the erring
officials.
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Further, all Divisional/Sectional Heads should ensure that the staff working under them maintain strict punctuality
and adheres to the official timings. ~ ~
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All Divisional/Sectional Heads - to sensitize their respective staff to adhere to the instructions
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