AT AAT FEFTH FATH URES

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

frAfeiaa ust § SR AfeEt & g T e aast ()

CONFIDENTIAL REPORT FORM FOR OFFICIALS IN THE FOLLOWING
POSTS

1. W (An.)/ geras (faw v o) / ¥er 9 % 9eEs uE -1
Assistant (G)/Assistant(F&A)/Stores & Purchase Asstt.Gr.I

2. AT (A1) geras (faw va &) / Wer 9 g 9eEs U -1
Assistant (G)/Assistant(F&A)/Stores & Purchase Asstt.Gr.I1

3. G (A1) TEras (faw ve o) / Wer 9 %9 98 Us -1
Assistant (G)/Assistant(F&A)/Stores & Purchase Asstt.Gr.111

4. soda (i) | (iii) 7% Sfeafaa aamml & ot 4 Fig o= ug
AT AT INSTULAT UehTehl U

Any other post in the range of the pay scales mentioned from
(i) to (iii) above including other non-gazetted isolated posts



AAMH AT SFENTH STHTH

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

FrAfatEd ugtl W St | HIEvd AwEr & g Tu {are g (6)

CONFIDENTIAL REPORT FROM FOR OFFICIALS IN THE FOLLOWING POSTS / PAY SCALES

%. 9. qgA™ AT
SI.No. Designation Pay Scale
@) e (A1) GEras (o we o)/ WeR a e *qT 5,500-9,000
Assistant (G)/ Assistant(F&A)Stores & Purchase Asstt. Gr.I Rs.5,500-9,000
(i) e (A1) weras (fow we s)/ e/ a %9 +qT 4,000-6,000
Assistant (G)/ Assistant(F&A)Stores & Purchase Asstt. Gr.II Rs 4,000-6,000
(iii)  TETE (W) GEEw (faa ue o)/ ¥e/ 9 % wut 3,050-4,590
Assistant (G)/ Assistant(F&A)Stores & Purchase Asstt. Gr.II1 Rs 30,50-4,590

(iv) Sude (i) ¥ (i) 7 Sfeafiaa A=l & a § BI5 317 Ug q91 3 SRTAUTIT THIH! 0
Any other post in the range of the pay scales mentioned from (i) to (iii) above including other
non- gazetted isolated posts.

ATHRY T AW

Name of Official

g ™=

Designation




AT AT SAATH SFTHE URES

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

(e (AWT) / "EwEs (fast we o) Wier a @ "@eEes ve-1, 1L 1T
CONFIDENTIAL REPORT FORM FOR Assistant (G) Assistant (F & A) Stores & Purchase Assistant

(Gr. L I1, III
LT TGRTIITAT HEAT BT AT
Name of National Lab / Institute
I AT a9 / srafer # A
Report for the year / period ending
"R - | gt =
PART .I PERSONAL DATA

(T TERTIITETSAt / WA / e SR HEATed ¥ Hatd Y9 SHET §RT W) W % o)

(To be filled by the Administrative Section concermed in National labs. /Instts / CSIR Hqrs )

1. et &1 W

Name of official

2. U/ FAHTE UT

Designation /Post held

3. S adE

Date of birth

4. Far fuert FEfae St /i 9 S w R

Whether official belongs to SC/ST

5. Fda™ ¥T § TR fge @t ARt

Date of continuous appointment to the present grade

6. T/ I AT AT

Whether permanent , temporary or Officiating




e &% ot/ srafa & S fEA-fem st

H e | e 7 B R |

Sections (s) in which served during the year / period under
Report and period of service in each

AT srary

Section Period

8. T & TR w1 (TTSH & Fqatearta
Ity (Fedt ux ufderor anfe)
Period of absence from duty (on leave training etc.),
During the year / period
(Bt 9 AT 10 Shaer GETa fa<t Taf 1@ §RT ¥R_T A E)
(Columns 9 & 10 to be filled up by Asstt. F&A only )

9. ATEHIAH AT AHAH SEaren wiea sveafores
Education qualifications including
professional and technical qualifications

10.  fauria wien | St

Departmental Examination passed

" I TR et

Part 1 verified by :

(FATTAT ST & I Frise / weate ittt
e SRRt % TETER)

(Signature of COA/ AO/Authorised Officer of Estt. Sec.)

E AR W AW

Name in capital letters

TEAH / 36 @t AT
Designation /Rubber Stamp

o=

Date :




wrt 1 - & geais
Part Il - Self Appraisal

FTaT (STE BT |l SR )

Brief description of duties




Ruie o/ erafe & R ] qH AT HIS a9y
Tt foam & |t SHehT Watw W WR-ga § | fRt Suefer & 1 g & R

(fro o o & 300 wTsgt § WREE € 3 39 U TR HY 1)

Brief resume of the work done by you during the year /period from

to bringing out any special achievements during the year /period. In the
event of shortfall in achievement furnish reasons.

(The resume is to be furnished within the space provided, limited to 300
words and is required to be signed ).




FHUAT IE ARG A0 o AR H fuger

FoieY a¥ BT ITer YU T qTen ferawor

wTE fpar :

(TETas (AT /aeETas (o v an)/

UER 9 T FEES a1 % 5500-9000 ¥ tferss

F AATHT | HTAA THI HHART ZRT &1 1T AT )

Please state the date on which annual return on immovable :
property for the preceeding calendar year was filed

(To be filled in by Asstt. (G)/Asstt.(F&A)/SPA)
and others in the payscale of Rs. 5500 - 9000 & above

TEATET.

Signature

A

(AT et |)

Name

(in block letters)
qqA™.

Designation

awE

Date



wrT 111 - R forem aret iRt gRT aeais
Part II1 - Assessment by the Reporting Officer

(Fuan ufafeeat ® A gd 7ot (B & o | G o SRyt e A ug )

(Please read carefully the instructions given at the end of the form before filling the entries)

1. = e foem arer aiftert T 119 fao
U foraRor @ gewa ¥ ? afe 7 at ag wei
T FHEHA & AT ITh FTHRTE |
Does the Reporting Officer agree
with the starement made in Part |1;
if not, the extent of disagreement
and reasons therefore

2. @reg
State of health

3. AW AR HEA wt
General intelligence and keenness
(P 4 AT 5 FHaer ffusig w1 HHA qTer Ta7
Heras de- 1T I
AT =T G U1 % Gaier # & 9RT AT R)
(Columns 4 & 5 to be filled in for Assistant Gr I 11 111
other similar posts Involving clerical duties).

4. (zrsfur ¥ geran (fd AR aRggar e 9 )

Proficiency in typing ( in both speed and accuracy)

5. 9% Hr | garr o feifia vhew i et
s &1 v - @ |
Proficiency in work viz. maintenance of
Prescribed registers and charts, etc.

6. T IqF F BT F AATET I BIE A B
wiar wan € ? afy &, @ ot femfurat S weiet §
T ! WA Ue SATqehdT § AT B &t
IAHT AT Bl AT HY |
Has he/ she ever been entrusted with
work other than routine? If so,
indicate his capacity to express
himself with clarity and compre -
hension, in his notes and drafts.



10.

11.

12.

13.

14.

(=)

(2)

FfgE, e i A SR ST

Intelligence, keenness and industry

SRS

Amenability to discipline

Iufrta § @ i qreit

Punctuality in attendance

Tt FHETRAT o T G/ e

(STt =] &)

Relations with fellow employees/ Public
Relations (wherever applicable)

(11 | 14 9% BT Haol WE@H (JTH) eI
weTa o wd e % gay ® @ W )
(Columns 11 to 14 to be filled in for Asstt.
(G) & Asstt. (F&A) only)

HIEEl TR IR T TF-TGE qAT 317 ferafora
TS TR o ST TS 1R U5 (377 Uog um)
forsrres sT <ht T ot et foraRoT S |

Please state briefly the quantum of

O&M aspects of work done in

rgard to recording, Indexing and

weeding out of files, maintenance

of Guard Files and registers,

furnishing of returns etc.

AT TF I 1 A
Knowledge of office procedure

T, fafaet iR STRel 1 | B9 9 31X

SHFE & foriy Fe9 7 99 |

Knowledge of Rules, Regulations and
Instructions in general and with particular
reference to the work allotted to him.

T Y TUTERT

Quality of work

et frrget ok fafermt 6t W@t &9 | @y

T T AT |

Ability to apply the relevant Rules and
Regulations correctly



(@) Al B U BT W A - TSAT HIA B ETHAT |

(b) Capacity for examining cases thoroughly

@ feuroft SR wwigt ®t UTET |
Quality of Noting and Drafting

2 (a) U FAER | HIAAT

(TrorwTeT =gt /)
(=) HM & e § aeean
(d) Performance in disposal of work.
(e 15 FHaer gers (fawr va wrn)
% HeEr | & YR A7)

(Col. 15 to be filled in for Asstt. (F&A) only)

15. % WY Y AR AR A TEE &
TG~ TS HT WX A WAt A faeforat
& HA AT I T HI H A |
Standard of maintenance of registers
and other documents assigned to
him/ her and promptness in closing and
submission of registers and returns

16. U =t srafy & R crRarEl | W H
T T HRUT § AIHR B TG B ST 2
e &, At ST Wiera SR Y |
Has the officer been reprimanded for
indifferent work or for other causes
during the period under report ?
If so, please give brief particulars

17. FIT ATUHRY A TITHT ARG Hig P FAaT
SeolEH1a HT fHaT & ? ST weiT § Soord R |
Has the officer done any outstanding
or notable work meriting commendation ?
Briefly mention them.

18. FTHFA (AT S/ AT AT AT Tt O
ToehTr SiIY WREAUT H uwTEehTR :
Effectiveness in the development and
protection of SCs and / or STs:
@) i Sfeat A/ sterar St
STt & wfe gfezantor
(a) Attitude towards SCs and/or STs



@) WA =TTt GAGA9erar

(b) Sensitivity of social justice

Q) AHTA A HR HIA IoT i AT
Fgfaa et S/ e sgatT
SreeTTferat = feer @ e |

(c) Ability to take quick and effective action
to ensure justice to SCs and /or STs

()] srgfaa faat R/ stean segiad
ATt & fawra & o gwreemiar

(d) Effectiveness in bringing about the
development of SCs and / or STs

19. FeTeaT (FIAT SR & e &t wd oot
Eakic))

Integrity (Please see Note below instructions)

20. ARV (SFE/TET STV ST/ H e/ A | )
(Freft arfarepmt 6t et a6 Sepee HIfE el &
A wfEd W a6 6 Sud 3e Hife & ot
AT FHTATTSIE I | 7 3w 7 e snew
W I T Fife § T@T AT Afew)

Grading (Outstanding/Very Good/Good/
Average/Below Average)

(An Officer should not be graded
Outstanding unless exceptional qualiities
and performance have been noticed;
grounds for giving such a grading

should be clearly brought out.)

T frae form ar arfasrt &% TR
Place: Signature of Reporting Officer
awE : G HeR o =W
Date : Name in Block Letters

Raie =Y arafr & IR ug™

Designation during the period of report

(¥=Te &t AiEY |gar )
(with Rubber Stamp)

10.



arT IV - qAfaeiieT ittt @t sregfaat
Part IV-Remarks of the Reviewing Officer

TG ATUBRT & e Jarafy |

Length of service under Reviewing Officer

T qAfaelien ARt 30 o1d @ W &
g feram et stfasmt = ot frare st
HEE S AT TYd S TAT T HA ST B
AFAATEAET AT ?

Is the Reviwing Officer satisfied that the
reporting Officer has made his/ her
report with due care and attention and
after taking into account all the relevant
material ?

4T 3y R foram aret st gt fve o
HAfHRT % Tedich @ wewd ¢ ? (afy =& A
FHUAT HRUT FAT0) T Hi o1 & o

AT FHS TEEAAT AT AT =TT ?

Do you agree with the assessment of the
officer given by the Reporting Officer ?
(In case of disagreement, Please specify
the reasons ) Is there anything you wish
to modify or add ?

forar arferert =6t Rate foret o &t &, afg aw
srafee S/ sraiad St &1, 9t Huar
TH AT BT {9 ¥0 & Ieor@ &Y fob
AT A/ AT T & AR &
FHTATTE T He(H HTA THT IHHT GIeZhioT
=araqut qer st wr e ?
If the Officer reported upon is a member
of a SC/ST, please indicate specifically
whether the attitude of the Reporting Officer
in assessing the performance of the SC/ST
Officer has been fair and just.

11.



Place:

Date :

fraté foraa aer arfrert grT &t W=
Fgfal & an | fafyre fewforat & wrer
| AT 7T SUiwTr |ied, Aferwrt
% TTE B % AR | aregfeat |

General remarks with specific comments
about the general remarks givcen by the
Reporting Officer and remarks about the
Meritorious work of the officer including
the grading.

T ARt W Ut g frvtwand /A wig
g T T HROT fawe %1 & fore s5et
AT AT AT AR A T g+ I g foman
e St E |

Has the Officer any special characteristics,
and/or any abilities which would justify
his/her selection for special assignment

or out-or-turn promotion If so, specify

AR ST % EEATER.

Signature of Reviewing Officer

E AERT W AW

Name in Block letters

12.

faie ford s @t ety F SR v

Designation during the perod of report

(¥org =t WieT Wi
(with Rubber Stamp)



AT

INSTRUCTION

T s T HEETU SRS ¥ T AR % e A w e o s
T T AT AR (T HeT S Rt e A | At for e A RO ot
STt & 3HaT, Rt fom arer fardRt @it AT geRierT sifiert A el WS Rt gRT T &t
WA I TLE HY I I Bt WG | HAT AT

The Confidential Report is an important document. It provides the basic and vital inputs
for assessing the performance of an officer and for his/ her further advancement in his/ her
career. The Officer reported upon, the Reporting Officer, the Reviewing Officer and the
Accepting Authority should, therefore, undertake the duty of filling out the form with a
high sense of responsibility.

Mot Raie % wream @ He- e & Geaise H1 SuET "I SHrE faw % U 9t & w0 9 fwar
S wfer | R forem aret sifusiat B g Sya T ey f 3t Sedad afirert @ fawra
HEAT & A1 TE JqHT ARATTh ST B YUT ¥ W THA Teh | TUHT IS ST bt i Uishar 7 eiht
fara e it uhwan 1 Rt fom aret o gertern sifasmrt &t wifee fh fra st @t frare ot
T ¥, Ik e - FreaTe, T Srera e At § Sl BT Seol B H Gt T B |
Performance appraisal through Condfidential Report should be used as a tool for human
resource development. Reporting Officer should realise that objective is to decvelop an
officer so that he/she realizes his/her true potential.It is not meant to be a fault process but
a developmental one. The Reporting Officer and other Reviewing officer should not shy
away from reporting short comings in performance, attitudes or overall personality of the
officer reported upon.

HTEHT B [ WA FR A W AR SUGH THET THT W AT A0 afy Rare et @ ar
TIEN AR @ 9T BT UA FHAT AT Y SHHT Io TSR ot AT | Tt o T ATQ |

The Columns should be filled with the due care and attention and after devoting adequate
time. Any attempt to fill the report in casual or superficial manner will be easily
discernible to the higher authorities.

e gerteror Aifiert 30 a1 | Sy 2@ o # fop R foram arer aifirert 7 fate sfae wmaart
T e fau foen foralt & ot @ 3 aora @t feunutt w1V @ e w2 | gt e | R s
T AHRT Ht MUE {rE J 39 ngfat St ufae Ht S e |

If the Reviewing Officer is satisfied that the Reporting Officer had made the report
without due care and attention he/she shall record a remark to that effect in Part IV
Column 2 . The remarks shall be entered in the Confidential Report of the Reporting
Officer.

Ush AUTHTHS U | faT SATQT | SUelee i T T & 36 B i T T Ul =eldl & | T3t
AT UET St @A W AT AT AEY FAR IS TANT | IR o arer sifaeit # arafas s
Wehe EHT TIET | FHOaT GEIE AT VIl WTHT 61 YART ¢ | Fopedt off fafvrean & vy sroet feoforat 3o
AT , IP, DT, AT, AHTT | e, A SIS Teg | T YFHT et w1 Jev |

Every answer shall be given in a narrative form. The space provided indicates the desired
length of answer. Words and phrases should chosen carefully and should accurately
reflect the intention of the officer recording the answer, Please use unambiguous and
simple language. Please do not use omnibus expressions like Outstanding, Very good,
Good Average Below Average while giving your comments against any of the attributes.

13.



10.

11.

12.

e ferem aren aferdrt at & e § U i sfasit & wed feifia s, Rt fraie sed grr fewdt
S 7, Ay g ferrt fate @ weifaw o § 75 frafa o o ar et € 9 1@ wea/ssa g fafa
% B U & w9 Frae fere s

The Reporting Officer shall, in the beginning of the year, assign targets to each of the
officers with respect to whom he is required to report upon. In the case of an officer taking
up a new post in the course of the reporting year, such targets/ goals shall be set at the time
assumption of the new charge.

AT Hatira STRremTEl ®t o18d H W Fq W T AR U AT AMLW: T84t T freor

HTA T BT Bl T A &t o fow afersrdt st faie foredt St ¥ 370 w1 @t wepfar A 8 & e
TAETUT h & | TEA T TAI-aR B fRT A 1 Arerfiese &t St =g |

The targets should be clearly known and understood by both the Officers concerned. While
fixing the targets, priority should be assigned item - wise, taking into consideration the
nature and the area of the work and any special features that may be specific to the nature
or the area of the work of the officer to be reported upon.

Tafy w1 - e 1 Jedie gy @EE W fHar 9§ W 3 9 %l e § e 6 9
AE wETEE % fawre & wee g, {ue fem o sttt @ frafie st w e - e wt
T AT ALY AR GIRTHS IUTT B % {70 Feare Arfe 41 =iy |

Although performance appraisal is a year- end exercise, in order that it may be a tool for
human resource development, the Reporting Officer should at regular intervals, review the
performance and take necessary corective steps by way of advice etc.

T HEA aTel T8 ATTHRT BT A€ WA &1 AfeT (o 0 =faw & Hral &1 qears fwar o e ¢,
I BT - FIEITE, ATEROT, FEER AT STHAT BT FAT W W W et v feman e

It should be the endeavour of each appraiser to present the truest possible picture of the
appraised in regard to his /her performance, conduct, behaviour and potential.

o =afae % w1 geareh= BT 1 @1 ¥ SEeht Rui @t sraty & sus # - (e a% @ withw @
=ifew)

Assessment should be confined to the appraisee’s performance during the period of report
only.

T € ¥ & TS U TERT bl Jer1 H Afees IuAred 21 Wb ¥ | frwt v € ug H gara AW 9w ot ww awa
T IEAT-STRT B HHAT € | GediohT | 37 AT Bt S § TG A1 AT X 37 W e feooht & st
=feT |

Some posts of the same rank may be more exacting than others. The degree of stress and
strain in any post may also vary from time to time. These facts should be borne in mind
during appraisal and should be commented upon appropriately.

qeifebet @1 f aeerart & wrere § fafimr Tquit &% IMaR @ geaim fFAT ST §, ST auiA e ules
HATHE |

Aspects on which an appraisee is to evaluated on different attributes are delineated below
each column. The appraiser should deal with these and other relevant to the attributes.

14.



13.

TR T ot SEaT & Gohd € e v et % forg ora erefi= 1 & aret arfirsrt & ®1d t ufader
HATATEAT HEAT AEATAH & Thell ¢ A1 TE [hel Yo-T & {o77 IHH TR0 | Wbell ¢ AR 3 Qo
uftfRufaat Ht e & vEd U a8 weww fear s wwa & 6 ufie & senfe 42 3 @ it fag
H & foTg Weife e vaiu €0 @ TR A # A vt fRafa § fafaaemmady At/ seder s fwt
TS HRETE Bl ATAEIIHAT el & | Tt U Serar= /ARG t/3Td=T Bt ATt & Y o aifera Afersrt ot
AR GEA § S A AT 9 F of | H IW AMSRT B Mo R foma wwa aw faifen
TR Tt SATa= /ATt ST, H1 Sqabt Mo Ruie § Seorg 7 &= &1 o o Fehan € a9 59
WIFIRY T 3T | 39 TaTa=t v AR a1 HedT, A1 ot ’Her gy, % ARl g & o {uie R e ae
ATHRYT Ht BETTTEHAT § IR FAT T AT q€ YA UTE 72 & | 9gg Ruife miusrt 3@ fFepd w
TEEAT ¥ 6 Ut Sarat/Argsit/aedTr % areeg ot sw et § gur @ amar ¥ At aw o e
AT/ AT/ e, ST ot "er 2, Raife sfusit grT aeaie @ dafua Mo o & awr e 6
TTfiTeR HTerH | SUGe Sooi@ Y Tohal € A 39 fRarfer § o frate # goits 78 Sama=/amgstt/swed= &t
T Ui 39 UTHHATH FaT & forw mMuia Raie & | Qo= & 0§ HeW SHaw | o e S =ifee | 39
Ufaper fewrutt & s ® 3| Afasrt H oft Ffee fmar JT TifEe HY Afuwil & AedsEt sarde & afe
S 2 Y, 30 Horgh § AR e # et uftwar & errew fraem g wifee | (Hrogemgam & famiw 10
s, 2001 % Satt = 15-3/1/71-sv=ww-11 (T) gRT SR

There may be occasions when a superior officer may find it necessary to criticize adversely
the work of an officer working under him or he may call for an explanation for some act of
omission or commission and taking all circumstances into consideration, it may be felt that
while the matter is not serious enough to justify the imposition of the formal punishment of
censure, it calls for some formal action such as the communication of a written
warning/displeasure/reprimand. Where such a warning/displeasure/reprimand is issued, it
should be placed in the personal file of the officer concerned. At the end of the year, the
reporting authority, while writing the confidential report of the officer, may decide to make
a reference in the confidential report to the warning/displeasure/reprimand, if, in the
opinion of that authority, the performance of the officer reported on after the issue of the
warning or displeasure or reprimand, as the case may be, has improved and has been found
satisfactory. If, however, the reporting authority comes to the conclusion that despite such
warning/displeasure/reprimand, the officer has not improved, it may make appropriate
mention of such warning/displeasure/reprimand, as the case may be, in the relevant column
in Part I1I of the form of confidential report relating to assessment by the reporting officer,
and in that case, a copy of the warning/displeasure/reprimand referred to in the confidential
report should be placed in the CR Dossier as an annexure to the confidential report for the
relevant period. The adverse remark should also be conveyed to the officer and his
representation, if any, against the same disposed of, in accordance with the procedure laid
down in the instructions issued in this regard. (Issued vide CSIR DO No. 15-3/1/71-O&M-
II(a) dated 10" December, 2001).

15



WA TIHT HIHE (G0 % feiw 20 75, 1972 & wrEed g 6. 51/5/72 - ©uar % gRT ST & o |
S b g ARt RagT

GUIDELINES ISSUED BY GOVERNMENT OF INDIA DEPARTMENT OF PERSONNEL,
REGARDING INTEGRITY VIDE O.M.NO. 51/5/72-ESTT A DATED 20" MAY 1972

Mo e & Td® B § gafoT Heeft U T6T H1ad 21 9iee faad e foe aren aifret 5@
TWHR FAART, Tt Rure fodt St €, o 9atreT W U=t feutht ¥ % | gafor St siem § ufatear s
g frfataa arieeit fagr=i &1 e fear e

In every form of Confidential Report there should be a column regarding integrity to enable
the Reporting Officer to make his remarks on the integrity og the Government servant reported
upon. The following guidelines should be followed in the matter of making entries in the column
relating to integrity:

) TaAeTh ATIHRT BT A A T AT FFH 0T THT U AT HHART S G016 a1 | G=E
I HIA AT TR Bl A THAT AT TAqT T GRE B GG B I FA & A0 T frawiia st
TSATA ERT ALET HIHAT (9IS Ifers TIma=n &t ST e HRaTs H1 910 | aif s Mo Ko $1a q@a
TH STAA BT AT 7T AT AT FATTST Hafelt HTerH WP 9T 39 STa | & 772 |qraeht 7 SuahT e s
T BT AT FE & HRUT & W T E, AT Ht HRaTE FHAfeiad 3u- WRITE! & FTER B Y

(a) Supervisory Officer should maintain a confidential diary in which instance which create
suspicion about the integrity of a subordinate should be noted from time to time and action
to verify the truth of such suspicion should be taken expeditiously by making confidential
enquiries departmentally or by referring the matter to the Special Police Establishment. At
the time of recording the Annual Confidential Report, this diary should be consulted and
the material in it utilized for filling in the columns relating to Integrity. If the column is not
filled on account of the unconfirmed nature of the suspicions, further action should be taken
in accordance with the following sub-paragraphs

@) =R Uit § FeAfTeeT Heielt et Bt Tt Bie far S qor Tait HHART 6 Gai-0oT GsiEl gientet AT
I & AN | AT ¥ Th UG e BT UG W & T AT q4T 36T ATET fohar A |

(b) The column pertaining to integrity in the Character Roll should be left blank and a separate
secret note about the doubts and suspicions regarding the Government servant's integrity
should be recorded simultaneously and followed up.

(M T A #t U ufa aier oot & e oere afvs it & e skt e e g gt s i
&6 eradt BRETE deehlet @t T T

(¢) A copy of the secret note should be sent together with the Character Roll to the next superior
officer who should ensure that the follow-up action is taken expeditiously.

(=) A HRATE & TROTH WEHT T THRT FHART AR o & A IR Gea ST YHITUTH i AT qer Tl
Tott § gHent ufafe & 7w |

(d) If, as a result of the follow-up action, a Government servant is exonerated, his integrity
should be certified and an entry made in the Character Roll.

16.



®

=)

(H)

(®)

(2

I 3! FeATeeT Tt Hag ot gfee 2 St & o 39 T2 i U i ST T Heiterd At i
fafuaa grad fwar s |

If, suspicions regarding his integrity are confirmed, this fact should also be recorded
and duly communicated to the Government servant concerned.

T HHeA Y &1 Gehdl & {51 SHHaR] ol Goai el o a1 § Geg 3TTHee i arell Mo [{are/
e =l Hfafte & a5 i TS e TS, Hag TR i arelt Mo Rare/Aie i wiafee & a5
TS ST TSTel TSE X A TN ST Yfse el o ToTU STFRT A SUCTe el hrelt & | U
At H GUhR! HHAR! % R Fl F 3 761 o 10 sTactieh far ST, qer 39 SR Sef
T e &, 3T 37 U8 ¥ X TG AT S8 9 R0 § faw T & 3769 & a0 a5 §
UG TR &, 39 37 YR § X TG AT S0 9 3TeR0T § foTwd et o 3Taa &l a7 g o
ST (<) 70T (3) H SR T SRR FHIETS Ft 1|

There may be cases in which after a secret report/note has been recorded expressing
suspicion about a Government servant's integrity, the inquiries that follow do not
disclose sufficient material to remove the suspicion or to confirm it. In such a case the
Government servant ‘s conduct should be watched for a further period, and in the
meantime he should, as far as practicable, be kept away from positions in which there
are opportunities for indulging in corrupt practices and thereafter action taken as
indicated at (d) and (e) above.
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There are occasions when a Reporting Officer cannot in fairness to himself and to the
Government servant reported upon, either certify integrity or make an adverse entry
or even be in possession of any information which would enable him to make a secret
report to the Head of the Department. Such instances can occur when a Government
servant is serving in a remote station and the Reporting Officer has not had occasion
to watch his work closely or when a Government servant has worked under the
Reporting Officer only for a brief period or has been on long leave etc. In all such
cases, the Reporting Officer should make an entry in the integrity column to the effect
that he has not watched the Government servant's integrity , as the case may be. This
would be a factual statement to which there can be no objection. But it is necessary
that a superior officer should make every effort to form a definite judgment about the
integrity of those working under him, as early as possible so that he may be able to
make a positive statement.
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