qu/Group -l

denfes den 3irenfie srfRia™ uRye
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH
e Hri-freareq Jeaie= Ruid
ANNUAL PERFORMANCE APPRAISAL REPORT
TARTITCA/ AR
LABORATORY/INSTITUTE :
3rafe A GEZ
Period from to

HIT/PART -l

HHARNI B! fafdrearnd

PARTICULARS OF THE EMPLOYEE

(U9 §RT ¥RT S0}
{TO BE FURNISHED BY THE ADMINISTRATION}

1. A (T vTeS] H)
Name (in block letters)

2. &Is H0/Code Number *

3. ST fafdi/Date of Birth

4. FTFIAEIR § RIYR U0 I IR
Date of Joining CSIR

5. YT/ &1/ 3T
Division/Area/Section

6. T Ue/ Present Post
(®)  YSA™/Designation

(@ adH Te W PR @ A

Date of appointment to the present post.
(M) Ju 3R IS /Group & Grade
(@)  UNFV/ES/SIRT § SRR T80T & aRiE

Date of Joining the Division/Area/Section



9. Ruie afererY / Reporting Officer
10. geror JAfBRT /Reviewing Officer
¥ HFYEAEHIU & foTT TR/ & Uld HHAR! & fog wrs |0 faiRa &Y |

The Laboratory/Institute should assign a code number to each employee for
computerization.

9. Irar {dfdrw/ Jsnfd /asisl}

Qualification (Academic/Scientific/Technical)

fel/feway/vam-ux a9 e 3R farstwstan

Degree/Diploma/Certificate Year Subject & Specialisation

10. Gl &1 R&E (M EF gl & MfaRem)

Leave Record (other than casual leave)

FHARY P TWER T4 f3id
Signature of the employee with
date

U9 A=/ uemafeie ifdrart
& EIER U4 feish
Signature of COA/AO with date



-3-

HRT-2 i frsares Jeaie
PART-Il PERFORMANCE APPRAISAL

2 & - FUANI gRT fhaAT AT T-3MTh ol
Il A. Self ASSESSMENT BY THE EMPLOYEE

kil qTB
From to
PRI/ BRIBGATI/aRAISTAT (3w <)

Programme/Activity (ies)/Project (s)

HRIEHH (Ai)/BrRwema/aRareI(s) § IR (Fuar Suge @™ 4 & &1 e @)

Status in the Programme (s)/Activity (ies)/Projects (Please tick the relevant Box)

< Wew /Team member

dh-ta! |awed /Technical Support

A= GEar/General Assistance

3afd & IR o T HM (AT e 1 & HU H Aol e U+ H )
Task completed during the period :
(Please give information in the format enclosed as Annexure 1)

3rafer & SR QR v T Sl (AT IS 2 § oy yuAEIR <)
Task completed during the period :
(Please give information in the format enclosed as Annexure II)

o e @1 freie Hri 3reran € 1% fa¥re Jang

Any specialized work done or distinguished service rendered:

HHANI P TeR T4 feid

Signature of the employee with date



2 &t Ruic aen gatern st g1 fohan o geaiew =
Il (B) APPRAISAL BY THE REPORTING AND REVIEWING OFFICERS

Ra1e 3rferpY / Reporting Officer

(®) M (T 3gMER H)
(@) Name (in block letters)

Ruie siftrert g1 fhan 1= SreiaAes Jedide
Critical Appraisal by the Reporting Officer

Rle siftrerdt gR fear mn 3=
Grade awarded by the Reporting Officer

R fdeprt & TweR v fodie
Signature of Reporting Officer with date



geteror S ERT foha T JeiA
Appraisal by Reviewing Officer :

(@) ¥ FrAfaRea & fiRe HHar 3 @-Jeied Ruié [eR SR g :

| accept the self-assessment report of the employee except for the following :

(@)  gReer it EIRT foan U

Grade awarded by the Reviewing Officer

0T SfAaY & gwier U4 faAis

Signature of Reviewing Officer with date



ie/Note :

1. gARIeT0T SIRARY & AT Jedich a2 ST & IR # HHARY B Y e s | afe s
3T B ST ArEdl/arEd 8, @ a8 Rwldri frem & TR wwe & siex foRad s 2 wwarwsd
g HHAR & e IR WeM AR g1 far fan som siR forg g siftm vl % R A
FHHaAR B Fhra fan som wer fder & sifow Fola & favg 39 uvaa H15 W o= avaes
R Tl far srem | ST ®f savasd g1, FHEN] G & uaH/Amigiese aifter) I e G
g

Critical appraisal of the Reviewing Officer and grading shall be communicated to the
employee. If the employee has anything further to add, he/she may respond in writing
within a period of four weeks after the receipt of remarks. Representation of the employee
will be considered by the competent authority and the employee will be informed of the
final decision. No further representation will lie against the final decision of the competent
authority. Whenever necessary, the employee may seek an interview with the competent
authority.

2. Ife FHAR T A il Ruie iRt & srefi= & &% g 7, a@ vl Ruie sifdrert g1 Jeaich
fopan so |

If the employee has served under more than one Reporting Officer during the period
Appraisal by each Reporting Officer should be given.



2(T) * <R & UL 37ET AFIgIete UIfderRT @1 fota
11(C) * DECISION BY THE HEAD OF THE INSTITUTE OR DESIGNATED AUTHORITY

TN/ SRR LU 3faT AHIgfes Uit &) fewfor :
Remarks by the Head of the laboratory/Institute or Designated Authority :

3ifer wu | fear T U
Final Grade Awarded :

AR & ygF/AMIgeT UiteRt &
TWIER U fadid

Signature of the Head of the
Institute/Designated Authority with data.

TE T had il WRT ST 59 AdHT = &1 |

The part is to be filled only in case of difference of opinion.
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Jenferes e frenfire srRiea uRye
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

TANTLITAN/ERA @ 91T -3 ; FdeR Aadl u&
LABORATORY/INSTITUTE : PART - Ill : BEHAVIORAL ASPECTS

Iy : a ab

Period from to

€ B QI TXE WRHY RPbTs T2 a9 HRATS & 1§ YR Bl Al & |

(Completed form is to be returned to Administration for record and necessary action)

1. PHHARY BT A (T 1ERT H)

Name of the Employee (In block letters)
2. ued™ /Designation

3. (B)  IURY/EH/TTHT

Division/Area/Section
(@) PriBI/ERIGA/ RIS

Programme/Activity/Project

4. HHARY BT NGBS

Employees Profile

(FUT UG 31 )

(Please give appropriate marks)
forereramd ST IIgaHM  Su¥ ddiNeEd g
Attributes Outsta-  Very- Good Satisfac- Poor
36 nding good tory
(MARKS) (5) (4) (3) (2) (1)

1. gigwan e eI
Intelligence & Industry

2. FoATHDT IR AFAUROT

Creativity & Motivation

3. S | B B B A

Ability to work in a team

4.  STRERIE/ ITEA 9

Sense of responsibility/discipline

5. 9y UEat IR Ul

Punctuality and Attendance




[t/ Integrity

3ifer 3ih /Final Marks

R arfrert & sxer wd fosie

Signature of Reporting Officer with date

T SfaY & Fwier Ud fedis

Signature of Reviewing Officer with date.]

YT i MR W Ugal Aol ARG Rigidl $I $udl e 4 UG |

Please read carefully the attached guidelines before filling up this column.

If HHAR TP | At Rl sifdwRal & Ruid 1 =1 & a1 tde Ruie siftert
JTST-3TTT B W | U Rule At gRT 2T 70 3fewl &1 3 TR i &
3ifcrH i A SIRA |

If the employees is reporting to more than one Reporting Officer each Reporting Officer will

fill separate form. Arithmatic Mean of the marks given by each Reporting Officer will be the
final marks.

FaER Gt uet & ure i et F IR F HHAr B G L §t wrght qenfy wear
&R UTW i, Sl e =oft 4§ o § 9o dfrst R ufigd srgfRmal & N | S9
ST BT ST |

Final marks obtained in the Behavioral Aspects will not be communicated to the employee.
However, marks obtained by the employee which fall under the category Poor as well as
adverse remarks or Integrity shall be communicated.



-10 -

Senferes e frenfire srRie uRye
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

TR/ A=A :
LABORATORY/INSTITUTE :

(FITH BTUT HTT)
The name to be printed

YR -4 i Hrd-feares gegic Ruic 4 fad 1y sifom siw
PART IV : FINAL MARKS IN ANNUAL PERFORMANCE APPRAISAL REPORT

Iafey : ] GEY

Period from to

1. PHHARY BT AT (T &R H)

Name of the Employee (In block letters)

2. 3ifer 3ih (WFT 2 U4 3 & Jdg 3ihl B FAATHR TUHET Bl SIW)

Final Marks (to be computed by apportioning relative marks of Part Il and Ill)

YT 2 ¥ 37 (75 § Q)
Marks in part Il (out of 75)

YT 3 ¥ 37 (25 § Q)
Marks in part Il (out of 25)

% 3 (100 H )
Total Marks (out of 100)

YARIET0T JAfERY e AR
WfhRY & F¥eR Td faidh
Signature of Reviewing Officer or
Designated Authority with date
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YRT GYBR & HBITP AT gRT Gt & ddel § SR fby v qriestt Rigia
<% feAie 20 w3, 1972 &1 BT S99 §@ 51/5/71 WU &

Guidelines issued by Government of India, Department of Personnel, regarding
INTEGRITY vide O.M. 51/5/71-ESTT A dated 20" May, 1972.

T UBR & MuT RUIE #§ Goafrar § Haferd Hicld a9 81 ARy diie a8 AR
FHIN e Ruid foret o W& 2, SHa Jafrer & IR ¥ Ruid afeer) s+t fewfort @
TP | Aafeet & dieH d ufafe:n s gua fr=felRaa arfesii Rigial &1 o= foar e :

In every form of Confidential Report there should be a column regarding integrity to enable
the Reporting Officer to mark his remarks on the integrity of the Government servant reported
upon. The following guidelines should be followed in the matter of making in the column relating to
integrity:

(®) uddelt JfP™Y TH MU SN AW RO 9HI-9wg R AR HHARY @t
IS & IR | Heg I B a1l geia Al fhy o iR favriiy dr wR Miueig
UBATS B AT A B faeiY gfer TITuHT & Ut 391 39 Ha8RUS dMdl B Aol
I Sirg HIF & oIy sMuagds sRarE @ g | q@fer $1 Hiad ¥R 99T $9 SRR
# Q1 TS ArER &1 SuART fhan Se | Afe ¥dE @ gie 9 89 & SR Ig B 9 W
1 B Al A QT Y SU-3eeEl & SR I @ dRalg b o] |

Supervisory officer should maintain a confidential diary in which instances which creat
suspicion about the integrity of a subordinate should be noted from time to time and action
to verify the truth of such suspicion should be taken expeditiously by making confidential
enquiries departmentally or by referring the matter to the special Police Establishment. At
the time of recording the Annual Confidential Report, this diary should be consulted and
the material in it utilized for filling in the column relating to integrity, if the column is not
filled on account of the unconfirmed nature of the suspicion further action should be taken
in accordance with the following sub-paragraphs.

(@) R Uit 94 gcafeT 9 Sdfda Biad el Bis fear ST iR SHE A1-91el aRaRt
HHAN P G-t P Gievear iR gl & Hde § TP 31T MU= Alc 9/=™1 S
3R Sadl HRATS DI AQ|

The column pertaining to integrity in the Character Roll should be left blank and a separate
secret note about the doubts and suspicions regarding the Government Servants integrity
should be recorded simultaneously and followed up.




(=)

()

(=)

(®)
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AR Uolt & AT [ Al B T URT G AR AMBRI & URT Aol SIY A e
HRaArs odgds foear s gfeaa & | |

A copy of the secret note should be sent together with the Character Roll to the next
superior officer who should ensure that the follow up action is taken expeditiously.

Ife adl HRAE & I8 BN HHART ARY & &1 Sl &, Al SADT AT
JAT B ARF-Usil H IHG! ufafee & Sme |

If, as a result of the follow-up action, a Government servant is exonerated, his integrity
should be certified and an entry made in the Character Roll.

Ife St woafer & Hdfta W) @it gfe &) oy ot g7 a2a W Rere fan o v @
3R faftrad wu @ IS FAAT AHag ARHRI FHARI B ¢ & Y|

If suspicions regarding his integrity are confirmed, this fact can also be recorded and duly
communicated to the Government servant concerned.

T AR W §) 9dhd & R SRR HHaR] @t ol & aR § 6IE d HId g9
Mo Ruid/Ae = m 71 8 fhg SUd a1e &t T8 g | 9 Wag B R A Al
S9! gfe H & forg gaia areh 7 e 96 | 39 A § S9E 918 9 S9 SRR
HHAN & ARV TR T9R IW S AR 39 99 Sl 9 Faer g S9 fhdt ff 09 ue
TR 9 €T SV Ford S9d YR # for 81 & S99 81 3R S¥d a9 Sux (°) 3R
(¥) 9 f&A Y & AR HRATS B Q|

There may be cases in which after a secret report/note has been recorded expressing
suspicion about a Government servant s integrity, the inquiries that follow do not disclose
sufficient material to remove the suspicion or to confirm it. In such a case the Government
servant s conduct should be watched for a further period, and, in the meantime, he should,
as far as practicable, be kept away from positions in which there are opportunities for
indulging in corrupt practices and thereafter action taken as indicated at (d) and (e) above.

Fs IR 01 W 21 @ fr Ruid e ore ok 99 WRaRY wier) & ufy e 98
€ UTCT 3R SHG! AT a1 aY YT R < ¥ a1 ufiger ufafe & 3 € &R uEt
I fb S9d ur Ut gEe o 21wt @ e smaR W ag Mo Ruid g
frmege & 49 AHa ¥ | T 9t 8 AHdaT ¥ O AR HHar {6 gr-ave &
&5 § B R el 8l 3R Ruld AR &1 SHP BrHBIST Bl AHUT | 26 BT AR
9 e uren g1 A1 e At A Rui sifte™t & iefie aga &0 w1 & fog ™
& g @ &t ggt W = B e | O Wit el A R et & wwfet &
P § Joar AT 39 919 P Scol@ B AT IAIRT fh SHT ARBRI HHARY & B B
T 9T 9 81 ST § 3R SafT 98 S9d ar A $is AfFaa feuwht 7 v g
I S WHRI FHARY Bt FAFTST F fI5g F 21 A1, I§ 72 WS Jaad 8RN
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o1 R 15 smufy &1 3 1 Al | fhg g7 smavas 2 6 Rt st @) 9 TQ@e
IR AfABNT A e B BRA a1l B AT & IR § e Aol o9 & foro
Y Y9 YA 6 difh 98 AhRIHS g fAferd faaror 2 9 |

There are occasions when a Reporting Officer cannot in fairness to himself and to the
Government Servant reported upon, either certify integrity or make an adverse entry or
even be in possession of any information which would enable him to make a secret report
to the Head of the Department. Such instances can occur when a Government servant is
serving in a remote station and the Reporting Officer has not had occasion to watch his
work closely or when a Government servant has worked under the Reporting Officer only
for a brief period or has been on long leave etc. In all such cases, the Reporting Officer
should make an entry in the integrity column to the effect that he has not watched the
Government servant s work for sufficient time to be able to make any definite remark or
that he has heard nothing against the Government servant s integrity, as the case may be.
This would be a factual statement to which there can be no objection. But it is necessary
that a superior officer should make every effort to form a definite judgement about the
integrity of those working under him, as early as possible, so that he may be able to make
a positive statement.
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3™ / Annexure |

RUIe & Iiarid MM drett Efey & SR feam T wH

Tasks assigned during the period covered by the Report

(a9 & URY ¥ 3@ 1€ § 519 B A1 v, | WRT SI0)
(to be filled in the beginning of the year or later whenever task is assigned)

Ruifé ot srafe

q

Reporting periods : from

HHTARY BT AT

Name of the Employee :

1. A
General Tasks :

2. R oy g forely &

Special Tasks completed :

to

HHAN] & TR Td fedi®

Signature of the employee with date

Ruie fdeprt & gxer 4 e

Signature of the Reporting officer with date.
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3™ / Annexure

Rl & siavia o= arelt s@afd & SR g1 fovan 1 &

Tasks completed during the period covered by the Report

(Raifée @Y 3mafer & s # H=1 90)
(to be filled at the end of the Reporting Period)
Raifén ot smafer | q®w
Reporting periods : from to
FHARI BT 7

Name of the Employee :

1. R f&T 17 A= S (RER €)

General Tasks Completed (Give details) :

2. faoy ot
Special Task :

HHARI P BeR T4 feid

Signature of the employee with date

Ruie fdeprt & gxaer 4 e

Signature of the Reporting officer with date.



